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Fund Services









Fund Formation
•	 Review fund offering documentation
•	 Apply to local regulatory authorities
•	 Assist with establishment of fund accounting policies           
•	 Assist with establishment of fund operational procedures
•	 Coordinate execution of operating agreements
•	 Assist with fund listing on an approved exchange
•	 Establish fund bank accounts
•	 Arrange for independent directors when required

Administration 
•	 Maintain the principal corporate books and records
•	 Accept investor subscriptions and issue shares
•	 Provide statutory representation 
•	 Arrange meetings of shareholders and directors
•	 Manage subscriptions, redemptions, exchanges and transfers of shares 
•	 Process and pay redemption requests
•	 Prepare and file local statutory reports
•	 Maintain register of shareholders
•	 Arrange for annual audit 
•	 Communicate information to shareholders

Accounting/Valuation 
•	 Assist in the establishment and enforcement of accounting policies 
•	 Maintain full accounting and investment portfolio records
•	 Reconcile trading and cash activities with prime brokers and custodians
•	 Calculate NAVs on a weekly, monthly or other frequency basis
•	 Prepare portfolio valuations 
•	 Prepare monthly and annual financial statements
•	 Recommend and pay dividends through payment or reinvestment
•	 Calculate and disburse fees to fund manager and custodian 
•	 Compare portfolio pricing to independent pricing
•	 Verify securities pricing consistent with fund pricing policies
•	 Review invoices and make payment of fund expenses

Accounting Systems
•	 Support for multi-currency and foreign exchange accounting
•	 Extensive financial reporting and valuation facilities
•	 Automated share transaction processing
•	 Fully automated backup and recovery procedures

Internet Capabilities
•	 Download trading activities from custodians and prime brokers
•	 Report fund updates to proprietary websites

Compliance

•	 Conduct statutory due diligence 
•	 Liaison with external regulators
•	 Liaison with auditors

H e d g e  F u n d s 

We provide a specialist hedge fund  

administration service staffed by  

professionals experienced in all  

aspects of hedge fund establishment  

and ongoing operations. Hedge funds  

we administer include convertible  

arbitrage, event driven, long/short,  

derivative, international bond and  

emerging market funds employing  

corporate, partnership and unit  

trust structures.
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